
 

 

 

 

Steps to Submitting FSA Claim Forms 

1. Bring up MyEnroll.com site 

2. Select Flex Spending Accounts tab 

3. Select  Non Bar Coded Claim Form from drop down menu 

4. Choose the best option that fits your needs.  

a. Option 1: Online Fill Out Form 

b. Option 2: Adobe Acrobat PDF 

c. Option 3: Microsoft Word Format  

5. Select the Healthcare FSA if you are submitting a healthcare reimbursement or select Dependent Day Care FSA 

link if you are submitting a dependent care reimbursement. 

6. Follow instructions on the claim form. 

Steps to Submitting Claim Online 

1. Log into MyEnroll. Select Enter FSA Claims Online 

 
 

2. Select button, Start New Claim 

 

 



 

 

3. Complete step 1: Enter Claimant’s Full Name in the Description field 

 

 
4. Complete step 2: Click on health expense  or dependent day care button and fill out claim information 

 

5. Complete step 3: View all Expenses 

6. Complete step 4: Attach all supporting documents (e.g. claim receipts, EOB’s) 

Contact Customer Service at Service@RetaEnroll.org  or call 1-877-303-7382 if you need help. 
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